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Measures of Enhancing Electronic Filing Management
SONG Qingxia
(The Administrative Office of Jinan Iron and Steel Group Corporation, Jinan 250101, China)

Abstract: Electronic documents are important components of archive information resource, for which effective filing management

should be carried out by adopting practical technological measures. To ensure authenticity of the filing electronic files by adopting

digital information security as writing protection technology, encipherment protection and perfect management measures; to ensure

completeness and integrity of the filing electronic files individually and generally; to draw lessons and accumulate experiences to do a

good job in logical and physical filings.
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