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A Discussion on the Individual Management of Cadre Archives

FAN Wenchun
(Wenzhou University, Wenzhou, China 325035)

Abstract: In China, to manage cadre archives in volume cannot meet the demand of current situation, which
should be handled individually instead. The individual management of cadre archives can not only adjust to
the need of personnel system reform for cadres in China but also of improving the working and utilization
efficiency for the management of cadre archives. Meanwhile, this is necessary both for protecting personal
information and for developing and perfecting the departments in charge of cadre archives. To manage cadre
archives individually, these principles should be observed: abide by the conforming law of the files, keeping
them relevant to one anther by deciding on what to be kept and what should be canceled and what is authentic
and what is not, so as to keep a qualified preservation of the files. The main procedures for the management
consist of classifying, binding, coordinating, numbering, categorizing, packing or boxing the files.
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